
  

Digitising and Database Assistant| J. Victor Taboika Collection  

 

The Canadian Centre for the Great War, a Montréal based heritage collection and research centre, is 

soliciting a student employee for an 8-week digitisation project. Reporting to the curator, the digitisation 

assistant is responsible for the preservation,  digitisation, and cataloguing of 78 panoramic photographs, 

which form the J. Victor Taboika Collection.  

 

The J. Victor Taboika Collection forms a large part of the Centre’s collection of panoramic photographs 

dating from the First World War. The digitsation project will make these images available to the public and 

ensure that they are conserved and stored for use by researchers.  

 

The position is for 8 weeks beginning May 15, 2018, with a minimum of 30 hours of work per week, and an 

hourly rate of 15$ /hour.  

 

Responsibilities| 

• Preparation of historical images for digetising, including minor conservation activities 

• Digital photography and manipulation of images  

• Basic database administration, including uploading, culling, and proofing records 

• Cataloguing in both official languages using recognised taxonomies 

• Assisting in the preparation of condition reports, workflows, and the final project report 

Requirements| 

• Highly developed time management skills  

• Basic knowledge or interest in cataloguing, particularly photographic materials  

• Detail oriented and able to work with their hands  

• Basic proficiency with Photoshop and/or Lightbox  

• Information science, history, or other applicable studies preferred 

• Demonstrable proficiency in written English and French  

This position is funded in part by the Canada Summer Jobs Program and is subject its guidelines, 

including the following:  

• The incumbent must be a student and must be returning to full time studies in the next academic 

year  

• The incumbent is between 15 and 30 years of age (inclusive) at the start of employment  

• The incumbent is a student in a secondary, post secondary (CEGEP included), vocational or 

technical program  

• The incumbent is a Canadian Citizen, permanent resident, or person on whom refugee protection 

has been conferred under the Immigration and Refugee Protection Act  

• The incumbent is legally entitled to work according to relevant provincial regulations  

 

The Canadian Centre for the Great War is an equal opportunities employer and welcomes diverse views 

on the practice of history in Canada.  

Applicants should submit a CV and covering letter to info@greatwarcentre.com no later than May 4, 2018. 

 

To learn more about the Centre or our projects, please visit www.greatwarcentre.com  
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